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[bookmark: _Toc277750405]REQUIREMENTS
· [bookmark: _Toc277750085][bookmark: _Toc277750406]File Name must have your name and section number, do not use punctuation or special characters other than the “.” for the extension or “_” for spacing.
· [bookmark: _Toc277750086][bookmark: _Toc277750407]Choose either Microsoft Word or Microsoft PowerPoint in which to create your project. 
· [bookmark: _Toc277750087][bookmark: _Toc277750408]There are some good videos online, about what not to do in PowerPoint. You can find them using your favorite search engine, here are a few that I like:
· [bookmark: _Toc277750088][bookmark: _Toc277750409]How NOT to use PowerPoint
· [bookmark: _Toc277750089][bookmark: _Toc277750410]Life After Death by PowerPoint
· [bookmark: _Toc277750090][bookmark: _Toc277750411]What Not to Do in PowerPoint
· [bookmark: _Toc277750091][bookmark: _Toc277750412]Create 5 slides or pages, details in Recommended Layout. Everything is to be in one file, make sure your name is in the file name.
· [bookmark: _Toc277750092][bookmark: _Toc277750413]Keep in mind this should be just a short presentation to introduce others to your profession & how it uses a mathematical concept. 
· [bookmark: _Toc277750093][bookmark: _Toc277750414]One way to approach this is the idea that you are giving a presentation either at work or to people thinking about going into your field. Remember, you will be sharing this with your classmates in Unit 10, they may not know your field or how you might be able to use your topic.
· [bookmark: _Toc277750094][bookmark: _Toc277750415]One or two pages over is okay, but you should only have one concept with one example. If your paper gets more involved than is required, you will lose points.
· [bookmark: _Toc277750095][bookmark: _Toc277750416]Projects are due the Tuesday of Unit 9 at 11:59PM ET. 
· As per the Syllabus “Unit 9 projects will not be accepted late without prior approval from the instructor or an approved incomplete grade request.” Requests for prior approval of a late submission must be received before the Sunday of Unit 9.
· Approvals for late submissions are very rarely granted as the assignment has been available to you all term, with details starting in Unit 6.
· [bookmark: _Toc277750096][bookmark: _Toc277750417]The Grading Rubric is at the end of the file, read it carefully, and if you have questions about it, please ask, I am happy to clarify. There is also a Score Sheet that may clarify for you.
· [bookmark: _Toc277750097][bookmark: _Toc277750418]General questions and grading questions for the final project can be put in the Course Questions discussion, under Course Home, or in the Final Project Introduction Discussion in Unit 8. This way everyone can benefit. Don’t wait until Unit 8 or 9 to start asking questions!
[bookmark: _Toc277750419]GENERAL TIPS

· [bookmark: _Toc277750099][bookmark: _Toc277750420]Start Early
· [bookmark: _Toc277750100][bookmark: _Toc277750421]If doing a paper, remember a page is a full page.
· [bookmark: _Toc277750101][bookmark: _Toc277750422]Submit early. If it is submitted during Unit 8 or earlier, I will do my best to preview it for you. Put it in the Drop Box and then email me.
· [bookmark: _Toc277750102][bookmark: _Toc277750423]Submit it to the Writing Center. They love to read papers & presentations!
· Make sure you properly reference all information given, even interviews!
· [bookmark: _Toc277750103][bookmark: _Toc277750424]Try to use the citing method for your profession. If you are unsure which method, I recommend using APA formatting for the Reference page. I use bibme.org, but don’t forget to ‘reference’ that, too! They make it easy; it includes it when it formats your references.
· [bookmark: _Toc277750104][bookmark: _Toc277750425][bookmark: _Recommended_Layout]If you put in graphics, make sure they pertain to your information, otherwise they are considered “distracting”.
[bookmark: _Key_Items_I]KEY ITEMS I AM LOOKING FOR:

· Summary of what your chosen profession does
· Summary of the one small math topic
· Description of how your profession uses that one topic
· Detailed example showing the use in your chosen profession
· References
[bookmark: _Toc277750426]RECOMMENDED LAYOUT

[bookmark: _Toc277750106][bookmark: _Toc277750427]My Recommended layout, below, is based on the requirements from the Final Project bullet under the Unit 6, 7 and 8 headings. Many students find this structure easier to follow than the more general requirements given.

[bookmark: _Toc277750428]SLIDE/PAGE 1
[bookmark: _Toc277750429]Title Page: provide your name, the project title, and the course and section number

[bookmark: _Toc277750430]*******************************
[bookmark: _Toc277750431]SLIDE/PAGE 2
[bookmark: _Toc277750432]Introduce your chosen profession and give a brief overview of the concept you will apply to the profession. We cover a lot of concepts in this course, just do one! Think of it this way, each Unit is a Universal Set of concepts; we just want one element, not a Subset of concepts.
[bookmark: _Toc277750433];-)

[bookmark: _Toc277750434]By the end of this page I should know something about your profession and the topic you will discuss, in detail.

[bookmark: _Toc277750435]If you are doing a paper, a good paragraph on each, with the possibility of a paragraph of how the profession uses math in between or as a transition to the next portion.

[bookmark: _Toc277750436]If you are doing a slide show, two sets of bullets, with the paragraphs in the notes section.

[bookmark: _Toc277750437]*******************************
[bookmark: _Toc277750438]SLIDE/PAGE 3
[bookmark: _Toc277750439]Describe how the concept can apply to your chosen profession. 

[bookmark: _Toc277750440]------------- (Organization of these two slides/pages will depend on your presentation/paper)

[bookmark: _Toc277750441]SLIDE/PAGE 4
[bookmark: _Toc277750442]Provide examples of situations in which you would use the concept you have chosen. I recommend one example in detail. You can mention other related examples. It can be a problem from the text, but not an example, as long as you show and do all the work. Don’t forget to properly reference it!

[bookmark: _Toc277750443]For some people describing the concept & giving examples will work better together and so may not have a clear separation of pages, but the content should cover two whole pages.

[bookmark: _Toc277750444]*******************************
[bookmark: _Toc277750445]SLIDE/PAGE 5
[bookmark: _Toc277750446]References

[bookmark: _Toc277750447]Keep in mind; references are those materials that you used in the paper. I recommend anything that you looked at, even if you did not consciously use anything from it. This includes the textbook for the course, since you have been reading it all along!
[bookmark: _Toc277750448]FORMATTING
Use the standard formatting required by your department. If you don’t know your department’s requirements, use APA formatting. The information following is based in part on the requirements of APA formatting, but is more general.

Use bold, italics and other special font formatting only when absolutely necessary.
[bookmark: _Toc277750449]MS WORD
[bookmark: _Toc277750128][bookmark: _Toc277750450]Margins should be normal. You should not have more than double spacing between paragraphs or lines. Paragraphs should have a tab to start them. 

[bookmark: _Toc277750129][bookmark: _Toc277750451]Font size should not be larger than 12. Font type should be Arial, Times New Roman or similar basic font that is easy to read.

[bookmark: _Toc277750130][bookmark: _Toc277750452]You should type paragraphs not just bullets, if you want to do it this way, use PowerPoint – See below.
[bookmark: _Toc277750453]MS POWERPOINT
[bookmark: _Toc277750131][bookmark: _Toc277750454]Use a basic presentation template; many of the templates are hard to read on a small screen (where I grade it), even though you are making it to show on a large screen, dark backgrounds are hard to read on a computer.

[bookmark: _Toc277750132][bookmark: _Toc277750455]Since this is should be presented on a large screen the font size should be around 18 – 24.

[bookmark: _Toc277750133][bookmark: _Toc277750456]Only those graphics that are important for your presentation should be included, otherwise they are distracting (see the Grading Rubric).

[bookmark: _Toc277750134][bookmark: _Toc277750457]6 Slides are okay if you must. Make sure you do not do more than one topic.

[bookmark: _Toc277750135][bookmark: _Toc277750458]You should not have too many words on a single slide. You can add details to the notes section of the slide.
[bookmark: _Toc277750459]PLAGIARISM AND HOW TO AVOID IT!
The first and easiest way to avoid the possibility of plagiarism is to put all explanations and examples in your own words. Whenever you quote or paraphrase, include an “in-text” citation after the quote or paraphrase, this will direct the reader to the detailed reference on your reference page.

The detailed reference should be written so that anyone can easily find all the materials that you used for your paper, which is APA format. If you read something on the internet, make sure you put the address of the exact page on your reference page. For example, if you read something in yahoo answers, make sure you don’t just put www.yahoo.com. Put the actual page, I do check!

I recommend you check out the resources the Writing Center has to help you to learn how to properly quote, paraphrase and cite sources. Check the Syllabus for complete details on the Kaplan Plagiarism Policy.
[bookmark: _Toc277750460]GRADING RUBRIC
[bookmark: _Grading_Rubric][bookmark: _Toc277750461]LATE ASSIGNMENTS, FROM THE SYLLABUS:  
· Unit 9 projects will not be accepted late without prior approval from the instructor or an approved incomplete grade request.

[bookmark: _Toc277750139][bookmark: _Toc277750462]Notice in the rubric, that if the Reference Page is not included, you are automatically dropped to a “C”.

	Grade:
	Grading Criteria

	A
130.5 -145 points
	· Includes required slides or pages and required math concept applied to profession.
· Slides or pages are organized logically and easy to follow. Reference page is included.
· Language is grammatically correct and uses correct punctuation overall.

	B
116-130.49 points
	· Includes required slides or pages and required math concept applied to profession, but some ideas may stray off topic.
· Slides or pages are overall organized logically and easy to follow with perhaps one or two minor errors.  Reference page is included.
· Language is grammatically correct and uses correct punctuation overall with perhaps one or two minor errors in this area.

	C
101.5-115.99 points
	· Includes the basic requirements for slides or pages and math concept, but application may be faulty.
· Slides show some organization, but errors exist that distract the reader. No reference page is included.
· Language shows adherence to some rules of grammar and punctuation, but distracting errors exist.

	D
87-101.49 points
	· Basic requirements for the assignment may be barely met and errors in content, concept, and application may occur.
· Slides are insufficiently organized. No reference page is included.
· Serious grammar and punctuation errors exist.

	F
Less than 87 points
	· Project meets none or few of the assignment’s guidelines.
· The components outlined for a “D” paper are not met.
· Grammar errors are so excessive that ideas are difficult to follow.
· Project may be plagiarized (Plagiarism Explanation).  







[bookmark: _Score_Sheet][bookmark: _Toc277750463]SCORE SHEET

	
	0 - 14
	15 - 19
	20 - 24
	25 - 29
	30

	Application of Math Concept
	Project meets none or few of the assignment’s guidelines: Excessive errors in content, concept, and application occur.
	Errors in content, concept, and application may occur.
(missing 3 key ideas)
	Required math concept applied to profession, but application may be faulty.
(missing 2 key ideas)
	Required math concept applied to profession, but some ideas may stray off topic.
(missing 1 key idea)
	Required math concept applied to profession.

	Slide Requirements
	Project meets none or few of the assignment’s guidelines: 
Basic requirements for the assignment are NOT met.
(± 4 needed pages)
	Basic requirements for the assignment may be barely met. 
(± 3 needed pages)
	Basic requirements for the assignment may be barely met. 
(± 2 needed pages)
	Includes the basic requirements for slides or pages 
(± 1 needed page, if extra page it does not add to the project)
	Includes
Required slides
or pages 
(5+ appropriate slides)

	Language (Grammar & Mechanics)
	Grammar errors are so excessive that ideas are difficult to follow.
	Serious grammar and punctuation errors exist. 
	Language shows adherence to some rules of grammar and punctuation, but distracting errors exist.
	Language is grammatically correct and uses correct punctuation overall with perhaps one or two minor errors in this area.
	Language is grammatically correct and uses correct punctuation overall.

	Organization
	Slides are insufficiently/not organized. 
	Slides show some organization, but errors exist that distract the reader. 
	Slides or pages are overall organized logically and easy to follow with perhaps one or two minor errors. 
	Slides or pages are organized logically and easy to follow. 
	

	References
	No reference page is included. (0)
	Reference page with no references
	1 (or more) known missing Reference
	References but not on own page 
	Reference page is included.



